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Test Site Agreement
Form 1502MN



Test Site Agreement Form
Form 1502MN

Link to the TEST SITE AGREEMENT FORM

See some of the key points of this agreement on the next slides

https://www.hdmaster.com/testing/cnatesting/Minnesota/forms/TEST%20SITE%20AGREEMENT.pdf


Test Site Agreement Key Points
Testing and Testing Team Options

3. Select if your site will be 
offering testing for the knowledge 
and the skills on-site/in-person 
- or -
If your site will only offer the 
skills test (with the remote 
knowledge testing off-site)

4. Choose whether you will use your own certified testing staff 
- or -
If you will use a certified RN Test Observer and certified testing team from 
Headmaster’s statewide pool of certified testing teams



Test Site Agreement Key Points, cont
Billing Status 12. The amount your site will pay 

for using the TMU© software 
testing platform:
● $23 per knowledge/oral test 

administered

● $30/hour ($60 total) for remotely 
proctored knowledge test if only the 
skill test option in #3(B) previous 
screen, or if using a KTP from the 
statewide pool

● $40 - per skill test administered using a facility testing team, as selected in #4(A)
● $70 - per skills test if using a facility testing team with Headmaster’s oversight and 

reliability reporting
● $100 - per skills test if using a certified RN and Actor from the statewide pool, as 

selected in #4(B)



Billing Reimbursement
Based on Test Site Agreement Choice



Billing Reimbursement Based on Test Site 
Agreement Choice

If the test site is using their own TO, Headmaster reimburses the site the cost 
of the exam minus what the MN server sites would pay Headmaster:

KNOWLEDGE EXAM
A. Test Site TO: $37.00 [$60.00 - $23.00 = $37.00]

B. Headmaster TO: $0.00 (no reimbursement)

SKILLS TEST
A. Test Site TO: $60.00 [$100.00 - $40.00 = $60.00]
B. Test Site TO/Headmaster oversight: $30.00 [$100.00 - $70.00 = 
$30.00]

C. Headmaster TO: $0.00 (no reimbursement)



Testing Resources
Available on the MDH website: 
https://www.health.state.mn.us/facilities/providers/nursingassistant/infacilityresources.html



In-Facility Testing Resources©©
Nurse Aide Registry
In-Facility Testing Resources
This page contains answers to frequently-asked questions and resources for sites that are 
implementing in-facility testing of the Nurse Aide Knowledge and Skills Tests. For more 
information about becoming an in-facility test site, visit the Nurse Aide Registry In-Facility 
Testing page.
Resources
The following resources outline policies and procedures for test sites who are doing in-facility 
testing.

● In-Facility Testing Two-Server System: Enrolling Students (PDF)
● In-Facility Testing Two-Server System: Payment (PDF)
● In-Facility Testing Two-Server System: Purchase Orders (PDF)
● In-Facility Testing Two-Server System: Sponsorship (PDF)
● In-Facility Testing Two-Server System: Test Site Reimbursement (PDF)

https://www.health.state.mn.us/facilities/providers/nursingassistant/infacility.html
https://www.health.state.mn.us/facilities/providers/nursingassistant/infacility.html
https://www.health.state.mn.us/facilities/providers/nursingassistant/docs/tmuenroll.pdf
https://www.health.state.mn.us/facilities/providers/nursingassistant/docs/tmupayment.pdf
https://www.health.state.mn.us/facilities/providers/nursingassistant/docs/tmupurchaseorder.pdf
https://www.health.state.mn.us/facilities/providers/nursingassistant/docs/tmusponsor.pdf
https://www.health.state.mn.us/facilities/providers/nursingassistant/docs/tmureimburse.pdf


Test Site Equipment List
Form 1503MN



Test Site Equipment List 
Form 1503MN Link to the TEST SITE EQUIPMENT LIST

https://www.hdmaster.com/testing/cnatesting/Minnesota/forms/TEST%20SITE%20EQUIPMENT%20LIST.pdf


Testing Security



Testing Security
From the 1502MN - Tes t Site Agreement Form

Photographing, Videotaping or Recording of Test Events



Testing Security
From the 1503MN - Tes t Site Equipment Lis t

Cameras or Video Devices in Testing Rooms



Testing Security



Testing Security
From the Candidate Handbook



RN Test Observer Documentation on Skill Tests
Presented by Pam Lesniak, RN



Dressing a Dependent Resident with an Affected 
(Weak) Side in Bed

Example of 
documenting 

dressing 
incorrectly/wrong 

side.



Feeding a 
Dependen
t Resident 
Set Up



Feeding a Dependent Resident in Bed

Not within range 
example of error 
in calculating the 
fluid consumed in 
the feeding task.



Test Site:  Creating a Test Event



In-Facility Tes t Site
OPEN VS. CLOSED TEST EVENT

NOTE: Your test site must be approved by MDH before you can start the application process with Headmaster

There are two options for running test events:

OPEN TEST EVENT: Open test events are publicly shared for all eligible candidates to schedule,
whether they trained at your facility or not.
● Your site may enroll your students first and any remaining open seats could be filled by outside

students (not trained at your facility)
● Your site can create a test event to test students from another location, without testing your own

students, which is called regional testing and benefits the healthcare community as a whole by
allowing more nurse aides to be tested

CLOSED TEST EVENT: A closed test event is not publicly shared and is not a scheduling option
for candidates not trained at your facility. This type of event should only be used when there are
enough students trained by your facility to fill all of the available test seats.
● With a closed test event, if there are any remaining seats available 48 business hours prior to the

test date, Headmaster will ‘open up’ the test event so that the remaining empty seats can be filled
by outside students (not trained at your facility)



Test Site using a Headmaster Testing Team
NOTE: Your test site must be approved by MDH before you can start the application process with Headmaster

If your site decides to use an RN Test Observer and their testing team from Headmaster’s
statewide pool of certified RN Test Observers and testing team, the following procedure is
followed to set up test events:
● The test site contact will need to reach out to Headmaster via email,

minnesota@hdmaster.com, with dates your facility is free for testing

● If the test event is for just your candidates, we ask that you provide the anticipated
graduation date for the class, the number of candidates needing to test, and the date(s) you
would like for them to get tested

● Headmaster will reach out to one our of observers to coordinate the test date(s) you have
requested

● Headmaster will contact the test site contact person via email with the dates the RN Test
Observer has agreed to test

● There may be some discussions on other possible dates for testing, if an observer is not
free on the date you request, therefore, we ask that you offer alternate dates

mailto:minnesota@hdmaster.com


  



   



  



   



Headmaster
Contact Information



Headmaster Contact Information

Email: minnesota@hdmaster.com

Phone #: (800) 393-8664

Web Site: www.hdmaster.com

Minnesota IN-FACILITY TMU Web Page: 
mr.tmutest.com

mailto:minnesota@hdmaster.com
http://www.hdmaster.com
http://mr.tmutest.com
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